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The Food Services Manager position is critical to the reputation of NBC.  The two primary concerns for this 
position are quality food service that is “enjoyable” (aesthetically pleasing and economical) and healthy 
relationships with students.  This role is responsible to the Finance Manager (with budget) and Facilities 
Manager (with facilities) for overall job performance, though performance and development reviews may 
also be conducted by the President, given the small size of our organization. 

This is a salaried full time position for 8 months.   

I. Role Purposes 
...  To provide a food services environment that is safe, clean, healthy, and highly satisfactory.  
...  To ensure that all working relationships are constructive and productive, including with co-workers,  
supervisors, distributors, and student workers.  
...  To exercise good stewardship of resources in all areas related to the Food Services Department, 
without sacrificing on the above-mentioned primary concerns.  
...  To conduct public and in-house events in an attractive and professional manner.  
...  To engage in ongoing evaluation and willing discussion of role purposes as towards ensuring they 
meet the Food Services needs of the institution. 

II. Role Function  
The Food Services department relates to a number of other departments and personnel on a regular basis.  
The following outlines some of those relationships and the nature of their involvement:  

Student Services – the Student Life department takes an active role in assessing student satisfaction in all 
areas of NBC community life.  
Event Coordinator – this individual works with each NBC staff who plan events over the year including 
public and/or in-house events.  This includes input into the menu, appearance, schedules and locations 
of food services related to those events.  
Finance & Facilities Managers – they oversee the financial aspects of food services, and logistical things 
like equipment repair or other kitchen needs. 
Student Work/Deacon’s Track Supervisor – a key area of the Food Services Manager role is working with 
students in the context of mandatory student work. This involvement needs to be constructive and 
productive.  The Food Services Manager may also be asked to oversee a Deacon’s Track student for 
certain academic years. 
Sports Director/Coaches – teams traveling or hosting sports events typically requires some special 
arrangements with the food services department.  

III. Role Responsibility Details  
...  Primary responsibilities include: cooking, menu planning, food purchasing and preparation, and 
supervision of other Food Services personnel. 
...  The Food Services Manager should expect to work 4-5 days/week as well as one event weekend per 
month.  They will also meet weekly with other food services personnel. 

IV. Key Skills for Maximum Effectiveness 
A. Organizational ability and attention to detail 
B. Problem solving skills 
C. Ability to function effectively in teams 
D. Ability to adapt to various roles and demands - flexibility - along with the transition from one role  

to another on a frequent basis 
E. Ability to lead assistant cooks, student workers and Deacon’s Track students. 



V. Essential Attitudes and Characteristics  
A. Cheerful and friendly attitude 
B. Initiative and willingness to assume responsibility 
C. Adaptable and able to function effectively in teams 
D. Gracious interpersonal relationships, and a willingness to serve 
E. Commitment to the personal and spiritual growth of the students 

VI. Qualifications  
The Maintenance Manager must evidence… 

A. Personal commitment to Christ as Lord in all aspects of their life 
B. A strong belief in the value of Bible College 
C. Agreement with the Doctrinal position of the college and its Community Living Guidelines 
D. Cooking skills 

  



Nipawin Bible College 
 
About Us 

 The core purpose of Nipawin Bible College is developing passionate 
followers of Jesus Christ with a heart to serve. Our approach is an overall and academic 
curriculum that is biblically focused, designed for spiritual growth and discipleship. Students learn 
and grow in a close and caring community in which they are instructed, encouraged and 
challenged in their walk with God. 
 Nipawin Bible College was born as a result of the prayerful and burdened vision of a group 
of Christian men from Tisdale, Saskatchewan in 1934. Their desire was to begin an evangelical and 
interdenominational Bible training centre in northeastern Saskatchewan which would equip young 
men and women for Christian ministry. 
 The school was first situated at the junction of the Carrot and Leather Rivers, and was 
named ‘Two Rivers Bible Institute’. God prospered the humble beginnings of this venture of faith 
and within the next twenty years, twenty-eight of the graduates had entered a full-time missionary 
career. In the mid-fifties, repeated spring flooding of the campus forced the school to relocate to its 
present 135 acre site just south of Nipawin. It was also renamed ‘Nipawin Bible Institute.’ 
 God has continued to bless the work He began and the College carries a rich heritage of 
deep spiritual convictions and standards which continue to characterize its ministry. The original 
goals and visions have not been lost. NBC continues to train Christian men and women for God’s 
service 

We value the Bible 
God’s Word is completely reliable and relevant in a world that is seeking answers. It is the final authority 
for life and the key to spiritual growth and effectiveness. 

We value spiritual growth 
We seek to know and love God, and seek to develop integrity of character, a sincere dedication to Christ, 
and a life of prayer. 

We value equipping 
Our goal is to equip people for humble and dedicated service for Christ by developing their spiritual gifts, 
and their minds for biblical thinking and discernment, through a balance of knowledge and practical 
experience. 

We value the community of believers 
Each individual should experience genuine relationship, grace, respect, compassion and development as a 
part of the Body of Christ. 

We value strategic partnership 
We seek to cooperate and integrate with the ministry of the local church, and other ministries whose goal 
is fulfilling the Great Commission. 

We value evangelism & missions 
We seek to cultivate compassion for the lost in an educational context that actively incorporates sharing 
the gospel, in both local and global contexts.
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